
  
 

  
 

Purpose 
This paper provides instructions and explanation for the correct selection and download of the different 
application templates to be used to apply for Central Emergency Response Fund (CERF) allocations.   

The new application templates are generated by the CERF Grant Management System through a dynamic 
download process enabling users to tailor the template to the specific requirements of each application. For 
this reason, applicants should download and use a newly generated template every time they apply for 
CERF funding. The new templates can be downloaded from the following link (Use MS Internet Explorer 
for the download):  

https://cerf-gms.unocha.org/sites/CerfAgency/SitePages/CERFApplicationTemplates.aspx  

 

Process 
1. Type of template 

Please select the type of template you want to download, either the Application Strategy template, or the 
Agency Project Proposal template.  

• The Application Strategy is a single strategic document providing the rationale for the entire CERF 
application and illustrating how the CERF allocation will contribute and add value to the overall 
humanitarian response. It should clearly explain how and why cluster/sectors and activities funded by 
CERF have been prioritized, which activities have been jointly programmed and/or will be jointly 
implemented, what will be the synergies between the proposed activities and/or sector/clusters and 
how the CERF funded response will be coordinated. The Application Strategy should be drafted by 
OCHA (or the RC Office) on behalf of the Resident/Humanitarian Coordinator (RC/HC), with active 
engagement of the requesting agencies and cluster/sector leads. Only one Application Strategy 
covering the entire CERF application should be prepared and submitted.  

• The Agency Project Proposals should be downloaded and completed by requesting UN agencies in 
line with the strategy outlined in the Application Strategy. Agencies are requested to coordinate their 
response: joint programming, planning and implementation of CERF funded projects is strongly 
encouraged whenever possible. Agencies jointly implementing CERF-funded activities should submit 
individual project proposals covering the respective agency’s component. Synergies, complementarity 
and joint activities should be highlighted in the respective project proposal and in the Application 
Strategy. For technical reasons and to enhance accountability, the submission of joint project 
proposals from multiple agencies in one single template will no longer be possible. However, to ensure 
visibility around jointly implemented programmes the individual agency components of joint projects 
should be submitted with identical/similar titles and with prefix (joint project with [agency name]) added 
to the project title. 
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2. Language 

Please select the language. The application language should be decided by the RC/HC in consultation 
with recipient UN agencies. Note that the CERF secretariat accepts applications either in English or in 
French and all documents in one application - Application Strategy and all Agency Project Proposals - 
should be in the same language (i.e. do not submit some parts in English and others in French). French 
speaking countries are strongly encouraged to submit CERF applications in French. The language used in 
the application will determine later the language of the Interim Update and of the RC/HC Report. 

 

 

 

 

3. Funding window 

Please select the CERF funding window your UN agency is intending to apply to, either rapid response 
(RR) or underfunded emergencies (UFE). The application templates are now tailored to the funding window 
and include fields and guidance specific to RR or UFE applications. Kindly ensure to select the correct 
funding window during the download phase. If UFE is selected, users will be requested to specify the UFE 
allocation round (round 1 or round 2).  

 

 

 

 

 

 

 

 

 

4. Geographic information 

Please select the country and the geographic areas of implementation. Both the country and the first-
level and second-level administrative divisions should be selected from drop-down lists. If for the selected 
country there is no information available about first-level and second-level administrative divisions in the 
drop-down list, the field should be left blank during the download and manually inserted later, when filling 
out the template. 

 

 

 



  
 

  
 

 

 

5. Number of sectors/clusters 

If downloading the Agency Project Proposal template, please select the number of sectors/clusters 
included in the proposal.  

 If an agency is planning interventions in multiple sectors/clusters without a common objective, or that are 
targeting different populations, are implemented in different locations, or the type of assistance (individual 
vs community) provided under each clusters/sector is different (for example, community WASH 
infrastructure and individual-based treatment of SAM), the proposing agency should download separate 
single-sector templates. 

If an agency is planning to provide assistance in multiple sectors/clusters to the same target population and 
in the same location, the proposing agency should download a multiple sectors template, which may include 
up to a maximum of five sectors.  

 

 

6. Download 

Once the above steps have been completed, click the “Download template” button and the selected 
template will be downloaded.  

The Application Strategy template is a single MS Word file.  

Agency Project Proposal includes one MS Word file plus one MS Excel file for the budget, with self-
calculating formulas that minimize the risk of calculation mistakes and simplifies the review process.  

Once downloaded, the templates will be filled out offline, compiled into the application package under the 
leadership of the RC/HC and submitted to the CERF secretariat following the usual country-level process. 

 

 
 
 

 


